The University of Tennessee
Form 8300 - Reporting Procedure Process Stream

Receive over $10,000?

By personal check, wire
transfer, or
monetary instrument?!
with face amount >
$10,000

Do not complete Form
8300

In cash?
in a single
or
multiple (2 or more)
related transactions?

Department

Email notification to university_tax@tennessee.edu on
day of transaction;Original signed by department head

By monetary instrument?
with face amount

<$10,000 if designated
reporting® or suspicious
transaction

H H = Hand deliver

(within 48 hours of transaction date)

Review original for
completeness/
accuracy

Campus Compliance Officer
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o mail with IRS by .
= ft e Furnish year-end statement to payers
8 PEESISSCHOISaE annually by January 31
Notes:

1. Cashier’s checks, bank drafts, traveler’s checks and money orders - when face amount>$10,000, issuer (bank/financial institution) must report
2. U.S. or foreign currency

3. Payments for related transaction made within any consecutive 12 month period (e.g. payments for fall semester tuition)

4. Purchase of consumer durable (car), collectible (art), travel or entertainment activity or to avoid rules

Receipt of donations/contributions are excluded from reporting requirement.



